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The focus of the University is applied learning. UoNA intentionally brings highly qualified 
faculty members that have solid academic credentials along with active careers in high tech 
industries, business, and government to create a stimulating learning environment.  
Coursework is designed to provide students the opportunity to explore and develop course-
related competencies relevant to their work environment through applied learning assignments 
in each course of the curriculum. 
 
The University emphasizes high quality education that is accessible to adult learners in the 
global community, regardless of background, to enable them to succeed in their careers.  This 
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The University of North America is owned by the University of North America, Inc., a privately 
held corporation. The control of University operations rests with its Board of Directors. 

The roles and powers of the owners, who comprise the Board of Directors, and administrators 
are similar to those of other for-profit institutions in the United States. The main function of the 
Board, as mandated in the corporate bylaws, is to develop policies for the University to ensure 
that the University complies with the policies, procedures, and regulations of all accrediting 
bodies. The Board supports the President of the University 
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information technology so that they may rapidly apply what they learn to their jobs and 
continue to advance in their careers. UoNA faculty members are required to participate in 
professional development activities to remain current in their area(s) of expertise. They are 
also encouraged to engage in academic research and publication and make contributions to 
the advancements of knowledge in their fields.  
 
Please refer to Addendum A  for a list of lead program faculty and current faculty.  

Statement on  Academic Freedom  

Within the scope of the instructional methods and published course descriptions that are 
officially sanctioned by the university, UoNA is committed to protecting the academic freedom 
of the faculty.  

UoNA respects the faculty’s right to make inquiries and express their opinions in their learning 
and teaching strategies. All faculty 
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ACADEMIC DELIVERY 

Linkage to the U niversity’s  Mission  

The University’s mission is clear: to provide a high-quality education that is student centered, 
practical in nature, and international in scope. 

As a result, the programs offered by the University bring an awareness of the international 
dimension to business, technology, and cultures today.  Students bring their international 
perspective into the classroom to be applied to work-related projects, and faculty members 
have been drawn from many countries of the world in order to bring the world into the 
classroom. 

The University’s goal is to make education available in a manner that is most accessible to 
each student. Programs are primarily delivered in a classroom setting at the University’s 
facilities, accompanied by a Moodle Learning Management System course shell which 
supports work-related applied learning projects and provides students with required remote 
access to classroom materials. 

Class Size  

Class sizes are dependent on a number of variables including the course curriculum; however, 
the maximum  number of students in a laboratory course is limited to 30; 40 in an online 
course; and 50 in a lecture course. 
 

Instructional Methodologies / Guide to Taking Courses at UoNA  

All academic terms are scheduled to include 10 required class sessions over 11 weeks (this 
schedule accommodates holidays) for all courses whether they are delivered online or on-
campus. 



mailto:info@uona.edu
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University Calendar  

 

University of North America 

Calendar for Winter 2018 – Fall 2018  

Winter 2018  
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University Calendar for 2018 continued 
 

Summer 2018  

June 2 Saturday Early registration begins 
Deadline for quarter off request (3pm) 

June 8 Friday Early registration ends 
June 9 Saturday Registration begins 
June 22 Friday Last day of registration 

Full Tuition due or 
Budget payment plan tuition due (Payment 1) 

June 23 Saturday Late registration begins 
June 27 Wednesday Late registration ends 

Tuition payments due (Full + late fees) 
July 4 Wednesday Independence Day Weekend (Offices Closed) 
July 2 - 7 Monday - Saturday First week of classes 
July 2 - 13 Monday - Friday Add/Drop period 
July 21 Saturday 
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The Grade Appeal Procedure strives to resolve a disagreement between student and 





22 
 

Students will be issued a failing grade (F) for the course in the following circumstances: 
 

�x After 3 consecutive absences ( three class sessions or three weeks in a row online). 
�x After 4 non -consecutive absences. 
�x Students who earn a failing grade will be required to repeat the course if the course is 

required for graduation. International students on an F1 Visa are required to continue 
attending classes for the remainder of the term in order to maintain their enrollment status 
with the University. 

 
Students may submit a written request and supporting documentation to the academic 
administration if they feel they have extenuating circumstances. The administrators will 
determine the best option for the student while still remaining compliant with all regulatory 
agencies.  
 
Students with excessive absences may face disciplinary actions, including withdrawal from 
UoNA as specified by the withdrawal policy that is aligned with the satisfactory academic 
progress, imposed by the academic department or campus administration.  
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remaining coursework has not been submitted within 4 weeks since the last day of the term, 
the “I” automatically becomes a grade of “F” or “U” unless an extension is granted by the 
student’s academic advisor. 

 
Enrollment Status  
 
Master’s students enrolled in 9 credits per term are considered to be enrolled at full-time 
status, and in fewer than 9 credits are considered to be part-time status, unless the master’s 
student is enrolled in the capstone courses. Bachelor’s students enrolled in 13.5 credits are 
considered to be enrolled at full-time status; enrollment in fewer credits is considered part-time 
status.  
 
Continuous Enrollment  
 
Students are governed by graduation requirements in effect at the time of initial enrollment, 
provided their enrollment has been continuous. Continuous enrollment is interrupted when a 
student is not enrolled for more than one academic term. For each interruption of continuous 
enrollment, students are governed by graduation requirements and policies in effect at the 
time of resumption of enrollment.  
 
Leaves of Absence 
 
Should a student be required to take more than a term away from the University because of an 
emergency, a leave of absence must be requested in writing prior to the beginning of the 
leave.  Without a written request, students who fail to return to the University will be 
considered to have withdrawn and will be required to reapply to continue their course of study.  
 
Students will be governed by program requirements in effect at the time of readmission, which 
may require additional courses to be completed to fulfill graduation requirements.  
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o Students who do not meet the attendance requirement as published in this catalog 
or who fail to successfully complete all course requirements as published on each 
course syllabus will receive the grade of an “F” for the course. 

o Students who receive a grade of “F” for any course will be placed on academic 
warning. Students will remain on warning until his/her academic performance 
improves. A student who is on academic warning for three consecutive terms may 
be placed on academic probation. 

o Students who fail to maintain the required cumulative grade point average (CGPA) 
or are unable to reach the required Minimum Completion Percentage (MCP) at any 
of evaluation point as published in the SAP policies in this catalog will be placed on 
academic probation. 

o Students who fail to improve their satisfactory academic progress or meet other 
specified requirements  
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STUDENTS 
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Act also establishes the right of students to inspect and review their records and to initiate 
grievance proceedings to correct inaccuracies.  A request to review educational records, other 
than transcripts, should be sent to the VP of Academic Affairs in writing and will be honored 
within 30 days of receipt of the request.  Students must schedule time to view the records 
during regular University business hours, or by special appointment. 

o Distribution of Grades  – Term grades are distributed within two weeks after 
the last day of the term.  Grades are posted to Campus Café, the UoNA 
Student Information System (SIS) to provide easy and immediate access once 
grades are recorded. Students may then print the grade card from the 
electronic copy posted. Students are encouraged to maintain a copy of their 
records.  However, copies may be requested from the VP of Academic Affairs.   

o Maintenance of Student Records -  Academic records, including the student’s 
transcript, are maintained in the University’s Student Information System and 
permanent files.  Other student information is maintained for a five-year period 
following the student’s last term of attendance after which the records are 
destroyed. 

o Confidentiality of Student Information -  The University is committed to the 
maintenance of confidentiality of all student information.  The University will 
only disclose records to certain parties as allowed by FERPA.  Please contact 
the office of the General Counsel if you wish to obtain a copy of the University’s 
FERPA policy. 

o Release of Transcripts -  A student transcript will be released within three 
business days of an online request accompanied by the appropriate fee.  
Requests are to be submitted to the VP of Educational Operations. Transcripts 
will not be released when a student is in arrears in his or her financial affairs 
with the University.  A transcript required in fewer than three days may be 
requested at a higher fee. 

Grievance Policy  

Grievances should always be resolved at the most immediate level possible. Student will not 
be subject to unfair actions as a result of initiating a complaint proceeding. No student shall 
suffer any negative administrative or academic consequences for the submission of either an 
academic or a non-academic grievance.  

In the case of academic complaints or disputes: 

o The student is directed to communicate the problem to the faculty or other 
academic member involved and attempt to resolve the issue.    

o If a complaint or dispute is not satisfactorily resolved by the faculty member, the 
student appeals to the academic vice presidents. 

o The vice presidents investigate and may choose to involve other administrators, 
as appropriate.  

o If the complaint or dispute is still unresolved, the student may appeal in writing o 
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o If a complaint or dispute is not satisfactorily resolved by the staff member, the 
student appeals to the supervisor of the staff member. 

o If the complaint or dispute is still unresolved, the student may appeal in writing 
to the president, whose decision is binding.  

If the student complaint cannot be resolved after exhausting the university’s grievance 
procedure, the student may file a complaint with the State Council of Higher Education for 
Virginia and/or the Accrediting Council of Independent Colleges and Schools (ACICS). 
 l l



28 
 

Academic Freedom   
 
The mission of the University is best accomplished in an atmosphere which fosters free 
inquiry, discussion and respect for differing viewpoints.  However, students should be sensitive 
to others when discussing potentially controversial subject matter.  The faculty is responsible 
for facilitating and encouraging open communication among students without fear of reprisal. 
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Confidential Information Policy  
 
The University of North America, as an institution of higher education, operates as an open 
forum to maximize the interchange of ideas.  Students are encouraged to bring real life 
experiences to the classroom for discussion purposes.  However, in so doing, students should 
follow the confidentiality policies of their employers and/or clients. 
 

Copyright Policy  
 
It is the policy of the University of North America that all members of the University community 
(students, faculty and staff) must comply with the US Copyright Law.  

o Use of Licensed Documents -  The University subscribes to a number of 
sources for content published in scholarly journals, conference proceedings, 
and trade publications, providing access to these resources via the online 
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New students may register for classes up to the end of the Add/Drop Period. New students are 
not assessed the Late Registration Fee for registrations that occur prior to the end of the 
Add/Drop Period. 
 
Technol ogy Requirements 
 
All students must have personal access to a Windows-enabled computer or Windows 
equivalent computer with a minimum of 2048 MB RAM, wireless high-speed internet 
connectivity, and the appropriate office suite of software to support word-processing, 
presentation development and spreadsheet capabilities. In addition, a web-cam and 
microphone/headset are required for students participating in online courses and supplemental 
online activities. 
 
Misuse of I nformation Technology  Resources  
 
The University reserves the right to withdraw the IT privileges of any student, faculty member, 
or staff member who misuses the IT facilities, equipment, or communication channels of the 
University.  It should be noted that some forms of IT misuse carry criminal penalties. 
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STUDENT SERVICES 

 

Email Accounts  

Each student is issued a UoNA e-mail address. The UoNA e-mail address is to be used for all 
communication between students and faculty members and between students and University 
staff members. The University will communicate with students electronically only through the 
UoNA e-mail address. Students are expected to check their mailbox regularly in order to be 
aware of the latest news and announcements. Because the University will use student e-mail 
addresses for all communications, there can be no excuse for not knowing important dates or 
required action on the part of students. 

Student Identification  

Student will receive a UoNA Student ID number as part of their welcome letter from the UoNA 
Academic department.  Students request the ID by downloading the Student ID Request Form 
found in the Student ID course shell on the Moodle platform. This card may be used to obtain 
student benefits and discounts at area merchants.  Each student is required to carry a valid 
UoNA student pictured ID, passport or other valid form of US identification that includes a 
picture of the ID holder and to know their Student ID number while on the campus at all times 
for security purposes. 

Career Advising and Placement Services   

The University programs prepare graduates for productive professional careers.  To 
supplement the academic foundations provided by the curriculum, assistance with career 
guidance and job placement is available to all students. Students are encouraged to meet with 
their respective academic and career advisors to discuss their career plans and provide a copy 
of their latest resume with the Director of Student Services. Students seeking employment 
while enrolled are directed to meet with the Director of Student Services with respect to 
available job opportunities.   

Library Services  

Library services are provided 24 hours per day, seven days per week through the UoNA 
Virtual Library which encompasses a wide range of online resources including the Integrated 
Library System – Online Public Access Catalog, Proquest, Info-Trac, eLibrary, ACM Digital 
Library, e-Books Academic Complete Collection, and Library Information Resource Network 
(LIRN), a system that permits students to access journals and books from any location in the 
world with Internet access. The University also maintains a small reference collection on site 
for access during class periods. 

 
The UoNA Librarian provides training and support to faculty as well as students in utilizing the 
library resources. Students can access the library on campus and speak with the Librarian in 
person or communicate with him via email. Access to the Virtual Library is through a student 
access code provided by the University.   
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Orientation  

To ensure a productive and beneficial educational experience at UoNA, students are required 
to participate in an orientation on a pre-scheduled and announced date.  The orientation 
provides students: 

o Introductions to key administrative and academic staff members, 

o Instruction and an assessment on accessing the Moodle platform,  

o Review of the academic integrity policyC6 (e)10.U
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FINANCIAL INFORMATION  

Tuition and Fees Effective 2018 

Tuition Rates              
Program  Tuition Rate Per 

Credit Hour  
Tuition Per 
Course  

Total Program 
Tuition Cost  

Master’s Degree Programs 54 credits  
(MBA, MSCS, MSIT) 

$ 390 $1,755 $ 21,060 
 

Bachelor’s Degree Programs 180 credits 
(BSBA, BSIT) 

$ 300 $1,350 $ 54,000 

Mandatory Fees  
Description  Amount  

Application Fee $ 100.00 
Registration Fee, per course, non-refundable $ 50.00 

As-Incurred Fees  
Description  Amount  
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Administrative Fee d uring an Approved Quarter Off (Vacation Term ) 

Success in the academic programs relies on students having access to a work environment 
that allows them to apply the course content and activities. The University does not charge 
extra fees for its applied learning curriculum within each program. 

However, international students who wish to maintain active CPT during an approved quarter 
off (vacation term) will be required to pay an administrative fee of $585 and follow all 
requirements as designated by UoNA in order to maintain eligibility for CPT during an 
approved quarter off. 

Financial Policies  

Registration  
Students are required to complete registration during the Registration Period for each term in 
which they wish to be enrolled. The Registration Period for each term is published in the 
Academic Calendar.  

Continuing students who do not register during the regular Registration Period may register 
during the Late Registration Period and will be assessed a Late Registration Fee per course. 
Registrations occurring after the Late Registration Period require approval by the academic 
a
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The table below identifies the applicable refund due the student based on the withdrawal date. 

 

Status of Student  Date of Withdrawal Refund Amount 

New Student During Cancellation Period 100% of all monies paid 

New Student After the Cancellation Period prior 
to the first day of class or within 3 
days after signing an enrollment 
agreement and making an initial 
payment or more than 3 days after 
signing an enrollment agreement 
and making an initial payment, but 
prior to entering the school 

100% of all monies paid, less the non-
refundable Application Fee plus the 
non-refundable Registration Fees not 
to exceed $100 total 

New Student who 
has not visited the 
school prior to 
enrollment
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International Master’s Students  

Curricular Practical Training (CPT)  
The University of North America is authorized to issue I-20s for international students who will 
supplement their learning through work experience in the US utilizing CPT. The UoNA 
applied learning curriculum meets the requirements for CPT as authorized through SEVP. A 
CPT work experience may be paid or unpaid. The position may be part- or full-time. The 
location of the CPT work experience must be at the client’s premises or the company for which 
the student is employed. Given the knowledge learned from colleagues, managers, and co-
workers and the possibility of mentorships, students are not allowed to work in any capacity 
from home. 

International students who meet the eligibility requirements may request an approved quarter 
off (vacation term) after full-time enrollment of 3 consecutive terms at UoNA while in a 
master’s degree program. During an approved quarter-off (AQO), students wishing to maintain 
active CPT are required to follow the policies as designed by UoNA, which include: (1) 
payment of $585 administrative/maintenance fee; (2) fulfillment of all AQO assignments in 
Moodle; and (3) all policies as stated on the approved quarter-off form at the time of their 
request. Failure to follow the stated policies will result in ineligibility to participate in CPT. 

Optional Practical Training (OPT)  
Following the successful completion of a degree and employment history, international 
students may be eligible to participate in Optional Practical Training (OPT) for up to 12 
months. Optional Practical Training is a temporary employment authorization that provides an 
opportunity for F-1 students to apply the knowledge acquired from their academic program to a 
work experience in their major field of study for a period of time up to one year. 
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COLLEGE OF BUSINESS AND MANAGEMENT  

Master of Business Administration (MBA)  

Overview   

The goal of the Master of Business Administration program is to prepare students to become 
managers in leadership positions for industry, government, and the not-for-profit sector and to 
provide them with a breadth and depth of knowledge that is supported by the ability to 
effectively address real world issues. The program has an international focus, and themes and 
cases drawn from all parts of the world are interwoven throughout. 

Managers must be able to express themselves clearly and compellingly if they are to serve as 
leaders in business, government entities, and not-for-profit organizations. Thus, the program 
has a strong emphasis on the development and demonstration of the ability to communicate 
effectively in both written and oral formats. Students are provided with opportunities in each 
course to develop and improve these skills. 

On completion of the program, the graduate will be able to identify problems within an 
organization, specify the causes of the problems, develop an appropriate solution, and 
implement the change required. Further, graduates will be able to clearly and effectively 
articulate their approach and findings to both a technical and lay audience in both written and 
oral forms. 

Course/C redit Requirements  

The course/credit requirements for the MBA program consist of the following: 

Course Type Course Credits 

Common Core Courses 9 Credits (2 Courses) 

Program Core Courses 22.5 Credits (5 Courses) 

Elective Courses 18 Credits (4 Courses) 

Capstone Course 4.5 Credits (1 Course) 

Program Total 54 Credits 

 

Program Objectives  

Of the 12 required courses to earn an MBA, 2 common core master’s courses provide a 
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the case study analyses, written reports, and projects required in the two-common core 
and five program core courses, and comprehensive capstone course project; 

2. Integrate principles and techniques of problem solving, critical thinking, and business 
ethics in the development of business strategies, which are demonstrated by 
successful completion of the individual and group exercises, reflection papers, and 
applied learning exercises required in the two-common core and five program core 
courses, and the comprehensive capstone project; and 

3. Demonstrate mastery of theory, concepts and skills in addressing focused topics of 
business management, which are demonstrated by successful completion of the 
applied learning and lab activities / simulations required in the elective courses, and 
research and analyses for the comprehensive capstone project. 

 

Program Length  

It is expected that students will take two courses per term throughout their programs.  Since 
many students take one approved quarter-off (vacation term) per year during their program, 
the normal program length is 2 years (24 months) with the expectation that students will 
complete in this length of time. Students are given 3 years (36 months) to complete their 
programs as long as they are making satisfactory academic progress. 

Program Sequence  

The program starts with 2 Common Core courses which are designed to acquaint all students 
with 
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Elective Courses  (18 credits) : 
 Four courses selected from master’s program electives 18 
Capstone Course  (4.5 credits) : 
MGMT600 Capstone Management Project 4.5 
   
Minimum Credits Required for MBA  54 

 

Elective  Courses  

Master’s degree students may pursue electives within a specific discipline/area or from a 
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COLLEGE OF TECHNOLOGY  

Master of Science in Computer Science (MS CS) 

Overview   

The goal of the Master of Science in Computer Science (MSCS) is to prepare technical 
computing specialists.  As such, the program provides students with a solid background in 
computing and technology in order to prepare them to work within business enterprises. 

Technologists must be able to express themselves clearly and compellingly if they are to serve 
as leaders in business, government entities, and not-for-profit organizations. Thus, the 
program has a strong emphasis on the development and demonstration of the ability to 
communicate effectively in both written and oral formats. Students are provided with 
opportunities in each course to develop and hone these skills. 

On completion of the program, the graduate will be able to identify technologica
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Elective Courses ( 18 credits):  
 Four courses selected from master’s program electives 18 
Capstone Course (4.5  credits):  
CMSC600 Capstone Computer Science Project 4.5 
   
Minimum Credits required for MSCS  54 

Elective  Courses  

Master’s degree students may pursue electives within a specific discipline/area or from a 
range of disciplines/areas. Students may also pursue electives beyond the required minimum 
number of elective credits for graduation with approval from academic department staff, which 
must be requested prior to completion of the capstone course. All courses must be completed 
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Master of Science in Infor mation Technology (MS IT)  

Overview   

The goal of the Master of Science in Information Technology is to produce graduates that are 
prepared to meet the technology and operations needs of modern businesses.  As such, the 
program provides students with a solid background in both business and information 
technology in order to prepare them to work within business enterprises. 

Managers, whether their responsibility is technology or human resources, must be able to 
express themselves clearly and compellingly if they are to serve as leaders in business. Thus, 
the program has a strong emphasis on the development and demonstration of the ability to 
communicate effectively in both written and oral formats. Students are provided with 
opportunities in each course to develop and hone these skills. 

On completion of the program, the graduate will be able to identify technological risks or 
problems within an organization, specify the causes of the risks or problems, develop an 
appropriate solution, and implement the change required. Further, graduates will be able to 
clearly and effectively articulate their approach and findings to both a technical and lay 
audience in both written and oral forms. 

Course/ Credit Requirements  

The credit requirements for the MSIT program consist of the following: 

Course Type Course Credits 

Common Core Courses 9 Credits (2 Courses) 

Program Core Courses 22. W n BT -0.002 Tc 0.004 0 -e(T )Tj ET EMC6m.3 (f)-6.604 72 40ae[415 >>BDTd [(pr)t/Artif6j ET EMC6m.3 (f)-6.604 71.3 (e )]TJ -0.15 >>BD.7 -0.9 ( ()-6 (2)10.6 ( C)2.5 (our)-6 (s)-2 (es)F
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2. Integrate principles and techniques of problem solving, critical thinking, and business 
ethics in the development of technical strategies, which are demonstrated by 
successful completion of the individual and group exercises, reflection papers, and 
applied learning exercises required in the two-common core and five program core 
courses, and the comprehensive capstone project; and 

3. 
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Elective  Courses  

Master’s degree students may pursue electives within a specific discipline/area or from a 
range of disciplines/areas. Students may also pursue electives beyond the required minimum 
number of elective credits for graduation with approval from academic department staff, which 
must be requested prior to completion of the capstone course. All courses must be completed 
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ADMISSION PROCEDURES AND POLICIES   

FOR MASTER’S PROGRAMS
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academic advisor and be requested to schedule an advising session prior to the start of 
classes. Durin
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to which they intend to transfer as to the transferability of specific courses and programs. The 
University of North America does not imply or guarantee that credits may be transferable. 

Dually Applied Credits  

Students seeking consecutive degrees from UoNA will have appropriate courses from the first 
degree earned at UoNA applied toward the second degree, provided the degrees are at the 
same credential level.  

Graduation Requirements 

In order to graduate, all students must: 

�x Complete the minimum number of credit hours designated for the chosen degree 
program. 

�x Satisfy all program requirements including completion of the required number of 
elective course credits for the chosen degree. 

�x Achieve the minimum CGPA designated for the chosen degree program. 

�x Complete the Pre-Graduation Education and Career form. 

�x Pay all tuition and fees and fulfill all other administrative obligations to the University of 
North America. 

Graduation Process  

In the academic term following a student’s last course, the Academic Department certifies that 
the student has completed all requirements for graduation.  Once certified, verification of 
student status on financial obligations is completed by the Finance Department. Upon 
clearance, a diploma indicating the degree is issued. 

Time Limits for Completion  

Students enrolled in the MBA, MSCS, or MSIT degree programs are expected to complete 
their programs in 2 years. They are given up to 3 years from the date of initial enrollment to 
complete degree requirements and/or the option to complete additional electives beyond the 
required electives. Students may petition the academic department to receive an extension. 

Transcript Requests  

Transcripts are issued by the VP of Educational Operations upon receipt of the online 
Transcript Request Form along with fee payment. Transcripts will not be issued to any student 
who has an outstanding obligation to the University. 
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MASTER’S PROGRAMS 

S
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Attempted Credits  
 
The calculation of Maximum Time Frame includes all credits attempted at UoNA as well as 
credits which are allowed to be transferred from other institutions.  
 
All registered hours at the end of the add/drop period will be counted as attempted credits. 
Consequently, any Withdrawal (W) after the add/drop period will still be included in the MTF 
calculation as attempted credits.  
 
All courses attempted will be included in the calculation regardless of its pass or fail status. 
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At 33% of MTF (27 Credits) *13.5 Credits *50%   

At 56% of MTF (45 Credits) *27 Credits *60%  

At 78% of MTF (63 Credits) *40.5 Credits *64% 

At 100% of MTF (81 Credits) **54 Credits **67% 

*A student  not meeting standards will be under probation.  
**A student not meeting standards will be dismissed.  

 
Following the above Table, after a student has attempted 27 credits, he/she must have 
successfully completed at least 13.5 credits. Failure to meet such a requirement will result in 
academic probation.   
 
A student who has attempted 45 or 63 credits must complete a minimum of 27 or 40.5 credits 
successfully. Otherwise, the student will be put on probation. When a student attempted 81 
credits and still could not earn 54 credits, he/she will be dismissed from the program; no 
probation will be allowed.  

Required Minimum Cumulative Grade Point Average (CGPA)  

All enrolled students must meet the minimum CGPA requirement at each evaluation point of 
the MTF to be in the satisfactory status. UoNA uses a 4.0 grading scale and GPAs are 
calculated at the end of each term. Courses from which the student has withdrawn within the 
add/drop period are not included in GPA or CGPA calculations.  
 
In the case of courses that have been retaken, only the highest grade is included in the GPA 
and CGPA calculation. However, the repeated courses will be marked as R on the transcripts 
and the attempted credits will be calculated in MTF. 
 
As shown in the Table below, students of all programs must meet the required minimum 
CGPA at each MTF evaluation point. The corresponding probation or dismissal points are 
listed. 
 
Table II: CGPA Requirement  
 

Evaluation Point  
% of MTF Attempted (in credits ) Dismissal Points  Probation Period  

At 33% of MTF (27 Credits) No dismissal is 
required CGPA < 2.25 

At 56% of MTF (45 Credits) CGPA < 2.25 2.25 < CGPA < 2.50 
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Transfer 
Credits 

Transfer Credits Not calculated Yes Yes  

Incompletes  
 
The grade of Incomplete (“I”) is granted in cases where students in good standing are in need 
of additional time to complete course requirements due to extenuating circumstances. If the 
remaining coursework has not been submitted within 4 weeks of the end of the term, the “I” 
automatically becomes a grade of “F” or “U” unless an extension is granted by their Academic 
Advisor. 

Withdrawals  
 
Students who withdraw from a course after the add/drop period are given a grade of “W”. 
Withdrawals (W) are counted as credits attempted but do not earn any credit in determining 
SAP. Withdrawals are not included for GPA or CGPA calculation. 
 
A student is required to submit a written request to officially withdraw from a course. Written 
requests must be submitted to the academic department. Non-attendance does not constitute 
withdrawal. Students who do not submit all coursework and do not officially withdraw from a 
course, or do not receive approval for a withdrawal, may receive a grade of “F”.   
 

Repeat  Courses  
 
Students may repeat a course for which a grade of “F”, “U” or “NP” has been assigned. 
Students may repeat courses within their program of study (at the tuition rate in effect at the 
time they repeat) in order to improve their CGPA or to enhance their understanding of course 
material, with permission from the Academic Department.   
 
Only the highest grade earned is included in calculating the CGPA.  A record of all 
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SAP Academic Standings and Actions  

Based on the quantitative and qualitative standards described before, students who fall below 
standards are considered to be in an at-risk status (warning, probation, or dismissal).  
  
A student who is in any of the at-risk statuses will be sent an SAP warning letter that clearly 
states the appropriate at-risk status and to set an appointment with the appropriate VP to 
discuss possible remedies for the student to return to good standing.  
 
There are four different academic statuses: 
 

1. Good Academic Standing:  
Academic standing is evaluated at four evaluation points during a student’s enrollment. 
Students enrolled in a degree program are considered to be in good academic standing if: they 
maintain a satisfactory Cumulative Grade Point Average (CGPA) in accordance with the SAP 
policy, have attempted no more than 1.5 times the number of credit hours associated with their 
designated program, and have maintained a satisfactory completion percentage of the credits.    

 
2. Academic Warning Status:  

Any student who receives a grade of “F” in any course will receive Academic Warning. 
Students who are in the Academic Warning status will continue to receive warning letters at 
the end of each term until his/her academic performance improves. The Academic Department 
VPs have the authority to place on probation any student who receives warning letters for 
three consecutive terms. 
 

3. Academic Probation Status:   
Any student who fails to maintain the required CGPA, or is not able to reach the required 
Minimum Completion Percentage at any of the 4 evaluation points will be placed on Academic 
Probation Status.  
 
The probation period is usually for one term. The student on academic probation will be 
counseled and given assistance in order to improve his/her CGPA. The statement “Placed on 
Academic Probation” will be entered into the student’s permanent record for that term. The 
student is considered to be maintaining satisfactory academic progress while on probation but is 
required to make necessary efforts to improve.  

 
4. Academic Dismissal /Withdrawal :  

Students who do not bring their CGPA up to standards at the end of the academic probationary 
period, cannot meet the minimum CGPA requirement at the evaluation points described above, 
or cannot reach 67% completion percentage at the end of MTF, will be dismissed from the 
program. 
  
A student who has committed an act of substantial academic and/or professional misconduct 
in violation of the Professional Conduct Policy or Academic Integrity Policy may also be 
dismissed.  
 
Appeals and Readmissions  
 
The Academic Department is responsible for the execution of SAP monitoring with the support 
from student services. Any exceptional treatments including reinstatement will be permitted 
only with the approval from the Academic Department of the University. 
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All students who have had their student status terminated for any reason must clear all 
outstanding financial balances with the Business Office prior to applying for readmission into 
the University. 
 
Students that have voluntarily withdrawn from the University or a program, and are in good 
standing, may go through the normal admissions process and apply to be readmitted to the 
University. Upon receiving their new acceptance letters from the UoNA admissions 
department, they may re-enroll. Students who are on probation and who have voluntarily 
withdrawn are automatically placed on probation for one term upon their readmission to the 
University. 
 
In the case that a student fails to attain a minimum GPA of 3.0 at the end of the academic 
probationary period, the student will be withdrawn and the statement “Academic Dismissal” will 
be entered into the student’s permanent record. Academic dismissal normally is permanent 
unless, with a good cause, students reapply and are accepted under special consideration for 
readmission by the University. 
 
Change of Program   
 
A student who is pursuing an academic program and decides to change his or her program of 
study or take additional electives will start with the recalculated CGPA, as well as credits 
attempted and completed, for the purpose of determining SAP. Only those courses that apply 
toward the new degree program will be counted in the CGPA calculations and course 
completion percentages.  
 
Additional Program   
 
If a graduate of UoNA enrolls in a new program at UoNA, only those courses that apply toward 
the new program will be counted in the CGPA calculations and course completion 
percentages. 
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MASTER’S PROGRAM COURSE DESCRIPTIONS  

Graduate Course Prefix Abbreviation  

ACCT  Accounting 
CMSC  Computer Science 
COMM  Communication 
DATA  Big Data 
ECON  Economics 
FINS  Finance 
INST  Information Systems 
MGMT  Management 
MKTG  
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be exposed to reporting and analysis requirements related to inventory, fraud, internal control 
and cash, receivables, long-live assets, and liabilities. 
 
CMSC 501 Structure of Programming Languages    4.5 credit hours  
In this course, students will develop a foundational understanding of programming languages 
including programming paradigms, programming language processors, syntax and semantics, 
data types and structures, recursion, data control, storage management, and operating and 
programming environments. 
 
CMSC 512 Computer Architecture      4.5 credit hours  
In this course, students are introduced to fundamentals of computer architecture and analyze 
efficiencies associated with computer hardware, systems software, CPU architecture, and 
memory hierarchies and data concepts. Through an in depth, non-engineering study of the 
inner workings of modern computer systems, students will gain insight into the organization 
and structure of computing systems. 
 
CMSC 530 Operating Systems Internals     4.5 credit hours  
In this course, students will explore the internal operation of modern computing systems and 
develop an understanding of Software I/O buffering and concurrent processes, including 
mutual exclusion, synchronization, deadlock, processor scheduling, memory management, 
and resource control, Hoare’s monitors and file systems. Students will analyze the operating 
system kernel and its relationship with network and application development. 
 
ECON 520 Managerial Economics      4.5 credit hours  
In this course, students develop an understanding of the application of economic theory to 
managerial decision-making. Students will apply economic tools and techniques, including 
both qualitative and quantitative methods, to analyze business problems and formulate 
solutions. Students will explore supply and demand, forecasting and cost estimation in 
practical situations to evaluate the best business strategy decisions for firms operating in 
various markets. 
 
ECON 540 Global Markets and Competitive Positioning   4.5 credit hours  
In this course, students will embark on an exploration of the emergence, evolution and current 
state of the global economy, with the aim of understanding the driving forces behind global 
markets. Students will examine the legal, ethical and economic issues of international trade, 
and the effects of various policies enacted by different governments which affect the activities 
of multinational organizations. In addition, students will explore the strategies and policies 
employed by governments, multinationals, regulatory institutions and other relevant entities to 
achieve their varied objectives in a globalized economy. 
 
FINS 520 Finance for Deci sion Making     4.5 credit hours  
In this course, students will develop an understanding of fundamental concepts in finance and 
learn to apply them to decision making. Students will explore how to link together strategic 
decision-making concepts with day-to-day management decisions. The course will take a 
practical approach, and students will examine risks and returns within organizations and in 
capital markets, budgeting and cost management, and investments for short and long-term 
goals, all with the aim of giving students a thorough understanding of the key areas required to 
both build and grow a fiscally healthy organization. 
 
INST 534 Computer and Information Networking    4.5 credit hours  
In this course, students embark on a systematic examination of computer networking, 
including an overview of the history and development of computer network, network 
topologies, analog and digital transmission, switching multiplexing, and protocols and 
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algorithms.  Students will review transmission media including connection management, flow 
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TECH 581 Electronic Business Systems     4.5 credit hours  
In this course, students will be introduced to electronic commerce applications in accounting, 
finance, information systems, computer science, and engineering.  Students will examine 
electronic commerce from a global perspective in order to gain an understanding of 
applications of electronic commerce. 

Elective Courses 

ACCT 521     Advanced  Accounting      4.5 credit hours  
Prerequisite: ACCT520.  
This course builds an understanding of the issues of the provision of relevant operational 
information to all of an organization's constituents - management, shareholders, auditors, 
and the public. Strategic cost analysis, firm valuation, and mergers and acquisitions will be 
discussed. 

ACCT 522  Principles of Taxation      4.5 credit hours  
This course introduces basic concepts of federal income taxation that are common to all 
types of taxpayers (i.e. individuals, corporations, and flow-through entities). Topics to be 
covered include tax policy objectives, tax accounting methods that affect the timing of income 
and expense recognition, concepts of gross income and trade or business expenses, income 
character, and tax issues associated with various property transactions. 

ACCT 523 Auditing       4.5 credit hours  
Prerequisite: ACCT520.  
This course examines auditing methodology through a study of auditing standards including 
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employed by governments, multinationals, regulatory institutions and other relevant entities to 
achieve their varied objectives in a globalized economy. 
 
FINS 559 Health Care Finance       4.5 credit hours  
Prerequisite: FINS 520.  
In this course, students with an interest in health care administration are provided with a basic 
understanding of the health care finance arena.  The course is designed for users of financial 
information.   Students will explore issues of third-party payer systems, reimbursement 
models, cost containment, sources and uses of capital financing, private versus public 
financing, and ethics.  
 
INST 518 Technology and Operations Management    4.5 credit hours  
In this course, students gain an understanding of the technical link between information 
systems and business operations.  Students will examine management issues including 
managing productivity; production planning, forecasting, and scheduling; inventory 
management including just-in-time systems; and overall project management. 
 
INST 522 Database Design and Processing     4.5 credit hours  
In this course, students gain a solid understanding of data base system concepts and 
architecture; data models, schema, and instances; data independence and data base 



69 
 

critically analyze security awareness issues and evaluate best practices in implementing 
security systems within the enterprise. 
 
INST 541 
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which it is responsible.  Students will explore the legal environment facing ethical issues, with 
a focus on major legislative initiatives such as the Americans with Disabilities Act, (ADA), The 
Family and Medical Leave Act, and civil rights laws. Students will also review the regulatory 
agencies such as FDA and OSHA, and their work on employers’ workplace responsibilities. 
 
MGMT 572 Strategic Planning and Management    4.5 credit hours  
In this course, students are introduced to the tools of planning and operational management, 
with an emphasis on the use of technology to facilitate strategic thinking.  Students will explore 
the development, implementation, and evaluation of plans to address the long-term needs of 
the organization.  Of special focus will be the nature of strategic leadership and leaders, 
including their development and support.  
 
MGMT 573 Project Management   and Performance    4.5 credit hours  
In this course, students will be introduced to the use of project management technology to 
accomplish organizational objectives. Students will explore project selection, organization, 
planning, budgeting, scheduling, management, control and termination. There is a particular 
focus on the role of conflict and negotiation in successful project operation. Students will use 
project management software in their work. 
 
MGMT 574 Project Performance Management     4.5 credit hours  
In this course, students will gain an understanding of the role projects play within an 
organization, and how organizational strategy and the desire for performance improvement 
drive the creation of projects. Students will explore the functions of project management 
including managing scope, project organization, quality, cost, time and risk. Students will 
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Capstone Courses  

 
CMSC 600 Capstone Computer Science Project    
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English Review Courses 

The following courses are designed specifically for program students who are required to take 
English Review coursework based on the English Proficiency criteria stated in this catalog. 
Students who are not required to take these courses may take them as elective courses with 
approval from an academic VP or their academic advisor. 

ENGR 001 English Review      4.5 credit hours 

This course is a basic review of written and spoken English. Exercises include the 
development, organization, clarity, flow, and coherence of written and oral content and 
presentation. Lessons include writing paragraphs and delivering short speeches, and 
identifying and correcting common errors in grammar, mechanics, and usage. 
 

ENGR 002 Writing Essentials      4.5 credit hours 

This course provides an intensive review and practice of writing in English for a range of 
readers including academic, technical, and professional audiences. Drafting, revising, and 
editing processes are utilized to reinforce essential writing skills. Attention to syntax and format 
are emphasized. 
 
ENGR 003 Speaking Essentials       4.5 credit hours 
This course is a comprehensive review of spoken English and oral presentations through an 
investigation of speech organization, content, and delivery. Delivery and discussions and 
critiques of prepared and impromptu speeches provide opportunities for applications of 
effective and fluent communications.  
 
ENGR 004 Review of Reading and Writing for Research   4.5 credit hours 
This course is focused on the following skills: (1) selecting, reading, and evaluating online and 
print sources for research; and (2) reviewing the principles and skills essential for professional 
writing using research. Exercises include developing technical worksheets, concept maps, and 
proposals. 
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BACHELOR
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BACHELOR’S (UNDERGRADUATE) PROGRAMS 
 

 
In line with the mission of the University, UoNA’s bachelor’s programs are designed for the 
students to attain the essential knowledge and skills to meet the needs and challenges in the 
areas of business administration and technology throughout the world.  
 
In addition to the 
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College of Business and Management
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Course Type BSBA 
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General Education Courses (GE)        12 Courses  
 

Course Number  Course Title  Credit 
Hours  

ENGL 101  Oral Communication 4.5 

ENGL 102 
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MGMT 401 Organizational Behavior  4.5 

MGMT 402  Business Law and Ethics 4.5 
 
 
Elective Courses  (EL)         8 Courses  
 
Students may choose from the various undergraduate-level core or elective courses offered
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Term Type Number  BSBA by Term  Credit 
Hours  

3 

GE ENGL 103 Advanced Writing 4.5 

CC TECH 101 Introduction to Computers 4.5 

GE SOSC 103 Political Science 4.5 

4 

CC ENGL 201 Business Communication 4.5 

GE SOSC 201 Law and Ethics 4.5 

CC INST 201 Introduction to Information Systems 4.5 

5 
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Course Type BSIT 
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QANT 301 Statistics 4.5 

SOSC 101  Sociology  4.5 

SOSC 102  Psychology 4.5 

SOSC 103 Political Science 4.5 

SOSC 201  Law and Ethics 4.5 

SOSC 202  American Cultural Studies 4.5
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Course Number  Course Title  Credit 
Hours  

ACCT 301 Principles of Accounting I 4.5 

CMSC 401  Database Management Systems 4.5 

CMSC 402  Web Design and Development 4.5 

CMSC 403  Mobile Technology 4.5 

ECON 201  Principles of Economics 4.5 

ECON 301 Introduction to Managerial Economics  4.5 

ECON 302  Global Economy 4.5 

ENGL 301^ Creative Writing (Gen Ed Elective) 4.5 

ENGL 302^ Asian American Writers (Gen Ed Elective) 4.5 

MGMT 202 Introduction to Business 4.5 

MGMT 204  Human Resources Management  4.5 

MGMT 302  Principles of Marketing  4.5 

MGMT 303  Business Finance 4.5 

MGMT 304  Leadership Theories and Practices 4.5 

MGMT 402 Business Law and Ethics 4.5 
 
 
Capstone (CAP)         1 Course  
 

Course Number  Course Title  Credit 
Hours  

CAPS 490 Undergraduate Capstone 4.5 
 

Example of a BSIT Program of Study (POS)  
 
A full-time student will be able to complete the BSIT degree in 14 terms following the program 
outline below or a similar sequence:  
 

Term Type Number  BSIT by Term  Credit 
Hours  

1 

GE ENGL 101 Oral Communications 4.5 

GE MATH 101 College Algebra 4.5 

GE SOSC 101 Sociology  4.5 

2 

GE ENGL 102 English Composition   4.5 

GE MATH102 Calculus 4.5 

GE SOSC 102 Psychology 4.5 

3 

GE ENGL 103 Advanced Writing 4.5 

CC TECH 101 Introduction to Computers 4.5 

GE SOSC 103 Political Science 4.5 
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Term Type Number  BSBA by Term  Credit 
Hours  

4 

CC ENGL 201 Business Communication 4.5 

GE SOSC 201
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Applicants who do not have adequate academic preparation for their desired bachelor’s 
program of study or who need to update their academic knowledge may be required to fulfill 
preparatory courses. 

Applicants who meet the admissions requirements of the University and submit official high 
school transcripts or documentation as specified below will be granted acceptance. A student 
who meets the admissions requirements of the University and submits unofficial transcripts 
may be granted acceptance but is required to submit the original/official/certified documents 
prior to enrolling and beginning classes. 

Program Admission Requirements  

To be admitted to an undergraduate program at UoNA, applicants must: 

o Complete and submit the UoNA Application for Admission form. 

o Submit a personal statement of the reason for pursuing the undergraduate 
degree, the reason for selecting the particular program, and how the 
candidate’s background has prepared the applicant for success in the program 
and achievement of career or academic goals after graduation. 

o Complete and submit the Bachelor’s Program Education & Career form. 

o Submit proof (diploma and transcript) of high school, GED, or evaluated, 
equivalent foreign institution transcript. 

o Documentation of high school equivalency from a non-U.S. institution may be 
submitted for admissions and academic department review. 

o An official transcript issued by a U.S. institution or an evaluated international 
credential from all institutions which awarded the applicant’s high school 
diploma is required prior to students enrolling and starting classes. 

o Submit the $100 Application Fee (electronic payment, cashier/bank checks, or 
money order payable to “The University of North America”) in US currency. 

o Submit a copy of a valid government-issued form of identification (a current 
passport or birth certificate, or, for Permanent Residents, a copy of the Green 
Card). 

o Submit two letters of recommendation. 

o OPTIONAL: 

o Results of an SAT, ACT, or English Proficiency test are not required for 
admission. However, an applicant can submit such scores in support of the 
application. 

o If transfer of credit consideration is requested, an official academic transcript 
from the institution, which awarded the applicant’s post-secondary degree or an 
evaluation from an authorized source for international credentials. 

 
Information provided in these application materials is used by the University in making 
admissions decisions and may be verified through official transcripts and reference checks.  
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Program Admission Requirements  
 
Applicants are evaluated individually based on their professional experience, academic 
credentials and the result of the admissions interview. The purpose of the evaluation is to 
assess the applicant’s potential for successfully completing a relevant academic program.  
 
The table below summarizes the minimum requirements for admission to each bachelor’s 
program offered by the University. 
 

 Admission Materials  Undergraduate  

1 Application Form Required 

2 Application Fee Required 

3 Statement of Purpose Required 

4 Bachelor’s Program Education and Career Form Required 

5 Official High School Transcript, GED, or international* 
equivalent 

Required 

6 Two Recommendation Letters Required 

7 SAT / GRE / GMAT Optional 

8 An official academic transcript from the institution, 
which awarded an applicant’s post-secondary degree 
or evaluation from an authorized source for 
international* credentials for transfer of credit 
consideration 

Optional 

For International Students Only 

9 Proof of Financial Ability Required 

10 English Proficiency* Test Score Optional* 
 

*See the sections below for international credentials and English language proficiency policy. 

International Students  
 
The University of North America is authorized by the Student and Exchange Visitor Program 
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Bachelor’s Degree Program Policies  and Regulations  
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Dually Applied Credits: Bachelor’s Degree  Courses 

Students seeking a second bachelor’s degree from UoNA may have a maximum of 135 
eligible credits from their first UoNA degree earned applied toward a second UoNA bachelor’s 
degree. 

Graduation Requirements 

In order to graduate, all students must: 

�x Complete the minimum number of credit hours designated for the chosen degree 
program. 

�x Satisfy all program requirements including completion of all required courses/credits for 
their chosen degree. 

�x Achieve the minimum CGPA designated for the chosen degree program. 
�x Complete the Pre-Graduation Bachelor’s Degree Education and Career form. 
�x Pay all tuition and fees and fulfill all other administrative obligations to the University of 

North America. 

Graduation Process  

In the academic term following a student’s last course, the academic department certifies that 
the student has completed all requirements for graduation.  Once certified, verification of 
student status on financial obligations is completed by the finance department. Upon 
clearance, a diploma indicating the degree is issued. 

Time Limits for Completion  

Students enrolled in the BSBA or BSIT degree programs are expected to complete their 
programs in 4.67 years. They are given up to 7 years from the date of initial enrollment to 
complete degree requirements.  However, students may petition the academic department to 
receive an extension. 

Transcript Requests  

Transcripts are issued by the VP of Educational Operations upon receipt of the online 
Transcript Request Form along with fee payment. Transcripts will not be issued to any student 
who has an outstanding obligation to the University.   
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BACHELOR’S PROGRAMS 

SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY 

Purpose 

 
To ensure student success, the University of North America (UoNA) has established a 
comprehensive Satisfactory Academic Progress (SAP) Policy which closely monitors the 
academic progress of each student and outlines appropriate actions needed from the student 
and the University.  

Definition  

The UoNA SAP policy is based on both qualitative and quantitative criteria. The qualitative 
measurement employs the Grade Point Average of the students. The quantitative 
measurements consist of the Credits Attempted and Completion Percentage.  
 
These three criteria are used to assess the level of each student’s satisfactory academic 
progress. Students must demonstrate satisfactory academic progress by meeting standards 
established based on these three measurements.  

Grade Point Average (GPA)  and Cumulative Grade Point Average (CGPA) : A student 
who fails to maintain the required GPA or CGPA will be placed on academic warning, 
probation or dismissal. 

Maximum Time Frame (MTF) : A student who exceeds the maximum time frame but still 
does not meet the graduation requirements will be dismissed. 

Minimum Completion Percentage (MCP) : A student who does not meet the minimum 
completion percentage at the evaluation points will be subject to probation or dismissal. 

The University’s Academic Department will conduct and manage all the activities involving the 
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Evaluation Point 
% of MTF Attempted (in credits) 

Minimum  
Credits Earned 

Minimum Completion 
Percentage 
(% of Attempted Credits) 

At 20% of MTF (54 Credits) *27 Credits *50%   

At 40% of MTF (108 Credits) *63 Credits *58%  

At 60% of MTF (162 Credits) *99 Credits *61% 

At 80% of MTF (216 Credits) *139.5 Credits *65% 

At 100% of MTF (270 Credits) **180 Credits **67% 

 
*A student not meeting standards will be under probation.  
**A student not meeting standards will be dismissed.  

 
Following the above Table, after a student has attempted 54 credits, he/she must have 
successfully completed at least 27 credits. Failure to meet such a requirement will result in 
academic probation.   
 
A student who has attempted 108, 162 or 216 credits must complete a minimum of 63, 99 or 
139.5 credits successfully. Otherwise, the student will be put on probation. When a student 
attempted 270 credits and still could not earn 180 credits, he/she will be dismissed from the 
program; no probation will be allowed.  

Required Minimum Cumulative Grade Point Average (CGPA)  

All enrolled students must meet the minimum CGPA requirement at each evaluation point of 
the MTF to be in the satisfactory status. UoNA uses a 4.0 grading scale and GPAs are 
calculated at the end of each term. Courses from which the student has withdrawn within the 
add/drop period are not included in GPA or CGPA calculations.  
 
In the case of courses that have been retaken, only the highest grade is included in the GPA 
and CGPA calculation. However, the repeated courses will be marked as R on the transcripts 
and the attempted credits will be calculated in MTF. 
 
As shown in the Table below, students of all programs must meet the required minimum 
CGPA at each MTF evaluation point. The corresponding probation or dismissal points are 
listed. 
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A Superior 4.0 Yes Yes 

A- Excellent 3.7 Yes Yes 

B+ Very Good 3.3 Yes Yes 

B Good 3.0 Yes Yes 

B- Fair 2.7 Yes Yes 

C+ 
Acceptable 

2.3 Yes Yes 

C 2.0 Yes Yes 

C- Marginal 1.6 Yes Yes 

D+ 
Poor 

1.3 Yes Yes 
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time they repeat) in order to improve their CGPA or to enhance their understanding of course 
material, with permission from the Academic Department.   
 
Only the highest grade earned is included in calculating the CGPA.  A record of all 
registrations remains on the transcript, with the notation Repeat (R).  All repeated courses will 
be included as credit attempted for SAP calculation. Credit for the same course is awarded 
only once. Students may repeat a single course no more than 3 times unless approved by 
their Academic Advisor. 

NP Option  
 
Students who find that they are experiencing academic difficulties after the midpoint in the 
term may petition for a grade of “No Pass” which is designated as an “NP” on the transcript. 
Students are required to repeat courses for which a grade of NP was record if the course was 
a required course for their curriculum. If the course was an elective, students may replace the 
credits with an alternative course to fulfill curriculum requirements. 
 
To receive a grade of NP for a course, students must submit an NP request that is to be noted 
and signed by the course instructor. The petition must be approved by an Academic 
Department VP. The form must be submitted prior to the last class meeting. 
 
Students petitioning for a grade of NP must maintain attendance throughout the entire term 
per the University’s attendance policy. Students who have been cited for violation of 
attendance policy requirements (missing more than 2 class sessions) are not eligible to 
receive a grade of NP. Students may only petition for a grade of NP for a maximum of 1 
course in any given term, and may not receive a grade of NP for more than 2 courses within 
their curriculum. 

SAP Academic Standings and Actions  

Based on the quantitative and qualitative standards described before, students who fall below 
standards are considered to be in an at-risk status (warning, probation, or dismissal).  
  
A student who is in any of the at-risk statuses will be sent an SAP warning letter that clearly 
states the appropriate at
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VPs have the authority to place on probation any student who receives warning letters for 
three consecutive terms. 
 

3. Academic Probation Status:   
 

Any student who fails to maintain the required CGPA, or is not able to reach the required 
Minimum Completion Percentage at any of the 4 evaluation points will be placed on Academic 
Probation Status.  
 
The probation period is usually for one term. The student on academic probation will be 
counseled and given assistance in order to improve his/her CGPA. The statement “Placed on 
Academic Probation” will be entered into the student’s permanent record for that term. The 
student is considered to be maintaining satisfactory academic progress while on probation but is 
required to make necessary efforts to improve.  

 
4. Academic Dismissal:  

 
Students who do not bring their CGPA up to standards at the end of the academic probationary 
period, cannot meet the minimum CGPA requirement at the evaluation points described above, 
or cannot reach 67% completion percentage at the end of MTF, will be dismissed from the 
program. 
  
A student who has committed an act of substantial academic and/or professional misconduct 
in violation of the Professional Conduct Policy or Academic Integrity Policy may also be 
dismissed.  
 
Appeals and Readmissions  
 
The Academic Department is responsible for the execution of SAP monitoring with the support 
from student services. Any exceptional treatments including reinstatement will be permitted 
only with the approval from the Academic Department of the University. 
 
All students who have had their student status terminated for any reason must clear all 
outstanding financial balances with the Business Office prior to applying for readmission into 
the University. 
 
Students that have voluntarily withdrawn from the University or a program, and are in good 
standing, may go through the normal admissions process and apply to be readmitted to the 
University. Upon receiving their new acceptance letters from the UoNA admissions 
department, they may re-enroll. Students who are on probation and who have voluntarily 
withdrawn are automatically placed on probation for one term upon their readmission to the 
University. 
 
In the case that a student fails to attain a minimum GPA of 3.0 at the end of the academic 
probationary period, the student will be dismissed and the statement “Academic Dismissal” will 
be entered into the student’s permanent record. Academic dismissal normally is permanent 
unless, with a good cause, students reapply and are accepted under special consideration for 
readmission by the University. 
 
Change of Program   
 
A student who is pursuing an academic program and decides to change his or her program of 
study or add electives will start with the recalculated CGPA, as well as credits attempted and 
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completed, for the purpose of determining SAP. Only those courses that apply toward the new 
degree program will be counted in the CGPA calculations and course completion percentages.  
 
Additional Program   
 
If a graduate of UoNA enrolls in a new program at UoNA, only those courses that apply toward 
the new program will be counted in the CGPA calculations and course completion 
percentages. 
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UNDERGRADUATE COURSE DESCRIPTIONS  

Course Prefix Abbreviation  

ACCT  Accounting 
CMSC  Computer Science 
COMM  Communication 
DATA  Big Data 
ECON  Economics 
ENGL  English 
FINS  Finance 
INST  Information Systems 
MATH  Mathematics 
MGMT  Management 
MKTG  Marketing 
QANT  Quantitative Studies 
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UNDERGRADUATE COURSE DESCRIPTIONS 

Required General Education Courses  

ENGL 101 Oral Communication      4.5 credit hours  
In this course, students will practice interactive skills in conversation and presentation. 
Students will be provided with opportunities to speak English, strengthening their confidence 
and accuracy in English conversations, and become familiar with a wide range of topics 
offering information and knowledge in English. This course will focus on words and phrases for 
everyday expressions, as well as formal presentations and speeches.  
 
ENGL102  English Composition      4.5 credit hours  
In this course, students will develop their English writing ability, as well as become active 
language users. Although writing ability is the focus of the course, a holistic integration of the 
four skills of listening, speaking, reading and writing is adopted to support and to better 
enhance one another. Students will be involved by practicing academic writing, and use the 
language via face-to-face interaction and networked multimedia. Students are to master the 
uses of language, the structure of texts, the ideas that shape different cultures, and the 
interrelationships between ideas and languages. This course intends to open the floor to 
positive and active writers, who will learn to think critically and creatively, and to express 
thoughts clearly. 
 
ENGL 103 Advanced Writing       4.5 credit hours  
Prerequisite: ENGL 102 English Composition 
In this course, students will learn and practice key skills of the academic writing process for 
professional business communication. This course is designed to help students understand 
the writing process in a formal manner; from assessing sources, developing ideas, organizing 
paragraphs, to proofreading. Student will also learn the elements of writing by practicing 
language skills and developing academic vocabulary.  Through the investigation and practice 
of formal letters, case studies, reports, and essays; students will learn to incorporate research 
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QANT 301 Statistics        4.5 credit hours  
Prerequisite: MATH 101 College Algebra  
In this course, students will be introduced with the concepts and the application of modern 
statistical methods. The topics include data collection techniques, graphical and numerical 
summaries of data, introduction to probability and probability distributions, normal distributions, 
inference for a single mean, a single proportion, difference in means using confidence 
intervals and hypothesis testing, simple linear regression and correlation, association between 
categorical variables, the use of pivot tables in Microsoft Excel, and Decision Trees. 
 
SCIN 201 Future Studies       4.5 credit hours  
In this course, students will explore the future of the planet framed from the perspective of the 
United States and its interaction with all other nations and regions of the world.  The course is 
intended to offer the student an estimate of what the world will be like in both the near and 
distant future. This will be accomplished through the process of examination and scenario 
building. The course will include contemporary futurist readings; reviews of specific web sites 
and UoNA library materials will form the basis of critical discussions, comparative analyses, 
and presentation essays to help the student reach a deeper understanding of the future of the 
US and its role as a member of a sustainable planet. 
 
SOSC 101 Sociology        4.5 credit hours  
In this course, students will learn the nature of sociology, methods of sociological research, the 
pioneer and contemporary sociologists, culture, socialization, social interaction and social 
structure, groups and organizations. Topics of study will include deviance and social control, 
stratification and social inequality, social institutions, population, urban life, collective behavior, 
social movements, and social change and technology. Emphasis is placed on the application 
of sociological theories to the development of everyday social life. 
 
SOSC 102 Psychology       4.5 credit hours  
In this course, students will understand scientific methods of understanding human behavior 
and the mind. The course will introduce findings from contemporary psychological research, 
which includes the biological foundation of human behavior, learning principles, critical 
cognitive ability and the processes of sensation, memory, language, and reasoning. The 
concepts of social behavior and cognition, social development, personality, and psychological 
disorders will also be presented. 
 
SOSC 103  Political Science 4.5 credit hours  
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applications to fast sorting, searching, and multiplication will also be integrated in course 
material. 
 
CMSC 301 Introduction to Programming Logics    4.5 credit hours  
 
In this course, students will gain an understanding of programming concepts and logic without 
assuming any previous programming experience.  This course is designed for beginners, 
using contemporary examples to familiarize students with models and logical thought 
processes used in programming without using language syntax. Flowcharts and pseudocodes 
are used to demonstrate program logic designs. 
 
CMSC 302 Operating Systems      4.5 credit hour s 
In this course, students will gain an understanding of the key structures and mechanisms of 
operating systems.  The course will cover CPU scheduling, multi-threads, concurrent 
processes, memory management, file systems, storage subsystems, and input/output 
management.  This course will also explore the latest operating systems technologies and 
developments. 
 
CMSC 303 JAVA Programming       4.5 credit hours  
Prerequisite: CMSC 301 Introduction to Programming Logics    
In this course, the students will learn the Java programming language with a fundamentals-first 
approach and hands-on projects utilizing the UoNA Virtual Lab. The course introduces basic 
programming concepts, JAVA building elements and techniques including selection, looping, 
method definitions, strings, step-wise refinement, and arrays. In addition to these fundamental 
concepts students will also explore object oriented programming and class creation, algorithm 
development, data representation, and debugging using common tools. By the end of class 
students should be able to create simple programs, read and edit Java technology source 
code using Java technology and an industry standard integrated development environment 
(IDE). 
 
CMSC 304 Software Engineering      4.5 credit hours  
 
In this course, students will gain an understanding of a broad perspective of software 
engineering, focusing on the processes and techniques fundamental to the development of 
reliable software systems.  Agile methods are discussed, along with software reuse and 
traditional plan-driven software engineering.  Students will also acquire knowledge of design 
issues such as error handling, performance, and inter-process communication.   
 
 
ECON 201 Principles of Economics     4.5 credit hours  
In this course, students will gain knowledge of basic economics as it applies to themselves, 
and learn to solve economic problems of daily life. Economics is used to understand consumer 
"choice", 
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In this course, students will be introduced to these technologies that are generally called 
analytics but have been known by other names. The core technology consists of DSS, BI, and 
various decision-
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Prerequisites: All core courses for 
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ADDENDUM A: FACULTY/Lead Faculty LIST 
Catalog v.2018.1 

 

Faculty   Teaching Area  Applicable Degrees Held  
Steve Allen  Management  MS, National Resource Management, National Defense 

University’s Eisenhower School for National Security Strategy 
and Resource Management, DC  

Shirley Chen  Accounting, Finance  MBA, Finance, George Washington University, DC  
CPA, VA  

David E. Frick  Management, Project 
Management  
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• MSIT 

• MSCS 

• BSIT 

• BSBA 
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Williamsburg City Councilman Benny Zhang and Brazilian businessman Emanuel Barreto (Front row 2nd and 4th 
from right) were the speakers of the UoNA 2017 graduation.  


